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Insteuctions to Students
s The exam paper is (6) puges long,

*  The exum consists of (25) questions,
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uumx Commerce Course ||m-: Software Packages for Business ‘
|
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o The maximum score is 50 murks,

Multiple Choice Questions: |50 marks|
(Answer euch of the following multiple-choice questions by selecting and shading the best
unswer in the provided electronie answer sheet)
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1- The Vendor Defaults window lets you tell Peachtree what you consider standard - terms
and how you want 10 age your vendor «o *

A. Payment,,. Invoices.  B. Collection,,,, Orders, €, Credit,,, Receipls, D. Cashflow,, . Memos

2- The 1099 Settings tab in Vendor Defaults lets you determine how 1099 calculations are made
for 8l Of Your «—eeves accounts,

B. Flowchan €, Historical D, Current

ntain Vendors window stores information about the businesses you purchase goods

from. [t's also where you set up government agencies you py «oooooo-ce 1o,

C. Expenditures D. Taxes
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is where you enter o purchuse reque;l for items from a single vendor.

€ VEndors, use the ooeewomoomammaos -~ option.
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2 Software Packages for Business

A. Purchase Orders,,,Select for Purchase Order.
B. Select for Purchase Order,,,Purchase Orders,
C. Purchases/Receive Inventory,,,Select for Purchase Order.

D. Select for Purchase Order,,, Purchases/Receive Inventory.
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5- If you paid the invoice in full at time of purchase, enter the amount in the ------mm-r-c-- field.
A.Payments B. Apply to Purchases C. Apply to Purchase Order ~ D. Amount Paid at Purchase

B Payments L S A B el D RO R sz
Blo_ Ldt Go To window Halp
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Paymant [+ [=]

™ Bloctionic Payment Oathunthar Garden Supply ervack Numbsr (10213 i
Qate: [Mar 18, 2007 |7 Cosh Account I

e [ i (NCEETE m— -
Twgular Checking Ascount: |
One Hundred and 007100 Oolars 4" Tunar] i
Payiothe I, SRR R S Cash Accouns Oalance |
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6- The ----cmmmemmee option from the Tasks menu lets you make uncomplicated payment

transactions that don’t involve invoices, prepayments, or the need to track inventory items. This

is paying bills on the fly.
ts.  B. Select for Payment  C. Write Checks D). Amount Paid at Purchase

- option from the Tasks menu lets you enter checks to vendors one at a time,
in invoices or recording prepayments or cash purchases. It is also the right
to customers. Note that this same option is available if you go to the Tasks
and then select Pay Bills.

B. Select for Payment ~ C. Write Checks  D. Amount Paid at Purchase

tion on the Tasks menu allows you to pay multiple vendors from the same
ng checks one at a time for each vendor.
ct for Payment C. Write Checks D, Amount Paid at Purchase
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B To: McKay Construction
43¢ Predmont Rosd
GA 30944
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9- In order to enter a quote, the business should select ------------, Quotes/Sales

Orders/proposals, and Quotes.

A. Maintain B. Tasks C. Analysis D. Reports&Forms

10- Quotes are -------—--—--- for goods and services that the business provides to its current

customers or potential or prospected customers.

A. Lists B. Evaluations C. Estimates D. Prices
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11- To bill a customer, use the menu bar to select Tasks, ----------=-ceeeev,
A. Sales/invoicing B. Customers/prospects.  C. Select for deposit  D. Credit memos
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C. Receipts D. Payments
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13- To enter cash sales, or any other type of sale where no invoice is involved, you will use the -
----- mmmmmnemees fa b, By using this tab, you can enter the customer’s payment as well as record the
sale of inventory items and other services. Your inventory quantities on hand will be updated
when you save the receipt.

A. Apply to Sales B, Amount Paid at Sale  C. Apply to Sales Order D, Apply to Revenue
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- From Select a Report or Form window:

14- To preview or change the report you must click on =vmeseweees === iCON.
A. Options B. Fonts C. Display D. Columns
15- Select the -~-=v--ce-e button from either the Select a Report or Form window or a displayed

report to change the date range for a report, to change the sort order, or to define or filter the
data that appears on the report.
A. Options B. Fonts C. Display D. Columns

16- —----memmmeee . Select this option if you want the data to appear in the Excel worksheet with
columns and rows unformatted regardless of the formatting in the original Peachtree report.

i A. Excel report fayout  B. Excel data layout  C. Raw data layout D. Peachtree report layout

i In Peachtree, a --—-—-— is a document that prints within a standard layout, usually on
eprinted paper stock, such as an invoice, check, or statement.
A.Report  B. Form C. Staterment D. Menu
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htree’s manager series offers up to - levels of analysis for different aspects ol your

‘

B. Four C. Five D. Three
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19- The Payment Manager analyzes your ----------------, or the money you owe to vendors.
A. Current Assets B, Notes Payable ~ C. Accounts Receivable D. Accounts Payable
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20- You can modify several settings for your Cash Flow projections using the Change Cash Flow
Settings window, ------ --transactions show you the state of your business today, while ------- -
transactions show you the state of your business at an earlier time.

A. Historical,,,,Open. B. Current,,,Historical. C. Open,,,Historical. D. Current...Cpen.

[Part prof. Nargis Kaisar Boles Makhaiel]

Choose the Appropriate Answer and Transfer It to the Electric Marking Sheet

21- Payments the business makes to its vendors are recorded by Clicking:
A. Menu Bar — Tasks- and then- Payments.
B. Menu Bar —~ Maintain - and then- Payments.
C. Menu Bar — Task and then- Receipt.
D

. Menu Bar — Tasks- and then- Quotes/ sales orders.

22- The business can use Dunning Messages tab to create short notices to unotify customers on
invoices that

A. Aredue in coming days
B. Already paid
C. Are overdue by a certain number of days.

D. All of the above
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23- The posting method used by most of business is:
A. Real-time posting
B. Batch posting
C. A combination of batch posting and real-time posting

D. Cash basis posting

24- While creating a new company you will be offered a list of accounts if you choose either:
|
|
\

A. Using a sample business type

B. Copying informatien from another Peachtree company

C. Building your own business or your own chart of accounts
D.

AorB

25- From the maintain chart of accounts windows, the business can :
A. Add new accounts
B. Modify the description of an existing account
C. Delete an existing account

D. All the above
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